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s Reports = Historical Reports s Receipt Review
s Shipper Edit/Inquiry = Boh Adjustments s Returns
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Miscellaneous

Sources Menu
= Buyers Menu
= Rfg Menu

Imports & Exports
Supplier Catalog
Customer Catalog

Mfg Catalog

Edit Login

Manage Saved Reporis
Administrative Functions
Customer Inquiry

Misc. Customer Reports
Deletion Reports

Load Manufacturers

Edit Manufacturers
Manufacturers Report
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Click on Sources Menu

Shipment Confirmation
Load Batches

Confirm Batches

Edit

Reversal

Inquiry

Reports
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Purchase Sources Menu

Prgduct Classes Report
Coptact Reports
Cgmpare Cust Catalog Report
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Load New Purchase Source...

“Source ID: [ASSIGNED A Active DUNS:
*Name: \ Terms: |
Address 1: | i | Defined 1: | |
2| i | 2| |
> \_ | | |
Cit‘!ﬂl \ Taxable: Tax Rate : (exxample: 0.09) Currfmqr
State: | \ v] FOB: | |
ZIP: | \ | Ship Via: | |
Country:|US  United stat-é\ﬁ v | Minimum Buy: | |
Phone: I \ | Discount: |
Fanc: \ | Return Policy:
Eﬂ‘lilil:l \ | P
Account: | \ | companycode: I:I Vendor:
MNotes: \ Ship Instructions:
A i

\ ‘ Save ‘ ‘ Back

Key in a Vendor ID or let the system assign one.
Fillin all Pertinent information
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