Loading New Customer

Main Menu | Customer Orders | Inventory | Transactions | Purchasing | Billing | Asset Management | Miscellaneous |Reports |Docs |Print | Log Off

Main Menu

Customer Orders Inventory Transactions Purchasing

+ EZ Orders * Load * Load Disbursements + Edit

» Load - Edit * Inventory Count With Usage * Inquiry

+ Create From Stock Status = Copy * Inventory Count With Adjust « Receiving

+ Create From Usage = Tool Notice Report * Inventory Count * Receipt Review

+ Create From Requests * Inquiry + Edit * Acknowledgement
* Create For Restock = Stock Status Reports * Edit Receipts * Returns

= Bill Of Lading Print = Historical Reports + Edit Usage * Reports

« Edit * Adjustments * Review And Stamp Usage * Receipt Report

+ Restore * Kanban * Usage Requests * Line Audit Report
* Inquiry * Inventory Transfers = Sources Menu

» Reports * Location Transfers * Buyer Load

* Line Audit Report * Buyer Edit

* Quoting « Rfq Menu

* Shipper Edit/lInquiry

+ Requests

= Shipper Reports

+ Shipper Item Label Print
+« Acknowledgements

+ Receiving

*» Receiving (CO)

= Receipt Report

Billing Asset Management Miscellaneous Imports & Exports
* Load Invoice * Work Orders * Supplier Catalog
+ Invoice Edit = Bill Of Materials = Customer Catalog
+ Invoice Inquiry + Master Kits + Mfg Catalog
* Invoice Reports + Machine Inventory + Manage Saved Reports
« Billable Trans. Reports * Repair * Edit Login

* Administrative Functions
* Customer Inquiry

= Customer Report

= Customer Ship-To Report
» ltem Label Print

* Deletion Reports

Click Administrative Functions




Loading New Customer

Main Menu | Customer Orders | Inventory | Transactions | Purchasing | Billing | Asset Management | Miscellaneous |Reports |Docs |Print | Log Off

Supplier Administrative Menu

Logins

Branches

Branches By Location

Bill To Edit

Ship To Edit

Customer Settings

Saved Reports
Default/Misc Values

Edit Quick Lookup Templa

Click Customer Settings




Loading New Customer

Main Menu | Customer Orders | Inventory | Transactions | Purchasing | Billing | Asset Management | Miscellaneous |Reports |Docs |Print | Log Off

Edit/Load Customers. ..

Load New Customer. .. Customer Admin. Reports . ..

Customer |

Search Go To: () Main

() Application Mgmt. | () Locations | () Logins () Requestors () Departments () Accounts () Invoicing

Click Load New Customer




Loading New Customer

Main Menu | Customer Orders | Inventory | Transactions | Purchasing | Billing | Asset Management | Miscellaneous |Reports |Docs |Print | Log Off

Load New Customer...

*Customer:|123456 Name: |ACME
Billing Information
Address: 1: (100 E City: IT

2 State: Michigan v
3 Country: United States v

Terms Code: Tex Rate: ZIP: | 444444

%
Salesman:| |
Phone: | | Notes:
Fax:| |

Email:| Ship Via:

| FOB: |

Cancel

Reset

Enter Customer info, Customer ID and Name are mandatory
Click Save



Loading New Ship To

Main Menu | Customer Orders | Branch Orders | Inventory | Branch Inventory | Transactions | Purchasing | Billing Asset Management | Miscellaneous |Reports |Print | Log Off

Edit Customer...

Customer: |123456 ‘Name: IA(:ME
Billing Information 5
Address: 1: [FL0NEET X City: [ SAGINAW |
0| | State:| MI Michigan v
3: | | Ecuuntry:|us United States ‘|
Terms Code: | | ZIP:|44444 |
Tax Code:| | Rate:| %
""" Saiesman:  Names |
Phone!| | Notes:
Fax:| | ,
Email:| Ship Via:| | FOB: |
Cancel Reset Delete
Customer Settings...
Additional ‘ Inventory App | ‘ Order App Manage
Settings Lists Management Management Logins

™~

Click Manage Lists




Loading New Ship To

in Menu | Customer Orders | Branch Orders | Inventory | Branch Inventory | Transactions | Purchasing | Billing
Edit Customer...

Asset Management | Miscellaneous |Reports |Print | Log O

Customer: (123456 |
Billing Information
Address: 1: [(l0=0 |

MName: |ACIUE

City: | SAGINAW |
2: | | State: | MI Michigan ~
3: | | Country: | US United States /|
Terms Code: | | ZIP:[44444 |
Tax Code: | | Rate:[ e
Salesman: | | Name: | |
Phone: | | 5 Notes:
Fax:| | '
----------- Emaii:| - ShipVia - JFOB[
SAVE Cancel Reset | Delete |

Customer Settings...

Additional Manage Inventory App Order App Manage
Settings Lists Management Management Logins

Lists...
Locations E::':::; Ship Tos Requestors
Nu'r'noé]ers Accounts Departments gye?_‘m
ﬂrAd:;rﬁﬂ?:“ Ap?::ﬁgrs Apupmrs Operations
Stations

Click Ship Tos




Loading New Ship To

No Ship Tos loaded for Customer 123456

Edit Selected Edit ShipTo .
ShipTo Translations L S.08

Click Load new




Loading New Ship To

Ship To D |1 |

Ship Via: |

Motes:

ShipToDefined: 1:|

Cancel

Enter a ship to code, name and address.




Loadi

upplier

in Menu | Customer Orders | Branch Orders | Inventory | Branch Inventory | Transactions | Purchasing | Billing | Asset Management | Miscellaneous |Reports |Print | Log Off

Edit Customer...

ing Locations

Customer: |123456 |

Name: |ACME

Billing Information
Address: 4: [E[UNEE] |

City: | SAGINAW |

2: | | State: | MI Michigan v
3: | | Country: | Us United States
Terms Code: | | ZIP:[44444 |
Tax Code:| | Rate:| e
Salesman: | | Name: |
Fax:| |
Email: | | Ship Via: | | FoB: |
SAVE Cancel Reset Delete
|
Customer Settings...
Additional Manage Inventory App Order App Manage
Settings Lisis Management Management Logins
Lists...
. Product .
Location Classes Ship Tos Reqguestors
Job Reqguestors
Numbers Accounts Departments By Location
Order Request Order Usage =

Approvers Approvers Approvers R EELEE

Stations

Click Locations




Loading Location info

Edit Facility/Locations for Customer 12345

Facility Mame/Description Location Mame/Description Ship—Tﬂ Currency Pay-On Type Repairs
1 | |PLANT 1 |CRIBA | |usD | EEEE ] [no v
k\ A A :
Finished x
Generate Point-of-Use Request QR Codes .
2. Key in Location Code with a name
1. Key in Facility Code with a name 3. Key in Ship To code 4. Set Pay- | | 5. Click add

on Type




Loading Master Files

Customer: |123456 Name: |ACME
Billing Information
Address: 1: | | City:l |
2: | | State: | v
3 | | Country:| us uUnited sStates
Terms Code: | ZIP: | |
Tax Code: I Rate: I |%
Salesman:l | Name: |
Phone: I I Notes:
Fax:l I
Email: | | Ship Via: | | FoB: | |
SAVE Cancel Reset Delete
Customer Settings...
Additional Manage Inventory App Order App Manage
Settings Lists Management Management Logins
Lists...
. Product f
Locations Classes Ship Tos Requestors
Job Requestors
Numbers Accounts Departments By Location
OTer Request Order Usage Operations
pprovers Approvers Approvers A
Event -
Settings UQ | Stations

1. Click on the master file box to load, eg. Requestors. Each
master file has an Id and description. For instance Requestor
10000 has description of Bob Smith. These master files are used in
usage loading and inventory creation.




Loading Logins

Customer: |CHY |

Name: |(CHYRSLER

Billing Information

LCEICEER BI[T0O0 UNIVERSITY DRIVE

City: AUBURN HILLS |

2: I I State:l MI Michigan ~
3: I | Country:| us United States ~
Terms Code: |[NET 30 ZIP:|4a8774 |
Tax Code: | | Rate: I:I%
Salesman.l | Name: |
Phone: | | Notes:
Fax:l I
Email: | | Ship Via:|uPs1 | FoB: | |
SAVE Cancel Reset Delete
Customer Settings...
Additional Manage Inventory App Order App Manage
Settings Lists Management Management Logins

Click Manage Logins




Loading Logins

Manage Logins for Customer [CHY] ...

Add Cust. Login... Edit Mobile Logins ... ‘

\

Search

Search Reset

Click Add Cust. Login




Loading Logins

Add Customer Login for CHY ...

New Login: abcdef No Prefix
Name: | Test USEI‘I X
Email:
Add Login Cancel

Check No prefix, enter the login, name and email




Loading Logins

Manage Login [abcdef] for Customer [CHY] ...

Note: password is not set.

User will not be able to login until password is initialized.

Login: abcdef

Active

Multi-App Menu

Touch Menu

Customer: CHYRSLER Usage .
MAIN APPLICATION Usage Request Submit
_ INVENTORY TOUCH Inquiry
NS m X INVENTORY CART Order Submit
ORDER REQUEST Reports
Email: | REQUEST APPROVAL Browse Inventory
AUTOMATED IMPORTS
[ ] Email Events
Default Requestor: | | |:| Administrative
Default Fac & Loc:l || |
Reporting Permissions:
Additional CustIDs: Add/Delete ...
Set Edit Edit Edit Order Inv Cart
Save Password Report List Menu Events App App Cancel Delate

Click set Password and load the password




