
Importing Inventory

Click on Imports & Exports



Importing Inventory

Click on Full Remote Inventory



Click on Import Files



Select the import mode
1. Add & Change modifies existing records and adds missing records.
2. Add only will add the new items skipping items already on file.
3. Change only will edit existing records skipping new items.
4. Test Only will test the contents of your file without changing records
5. Delete only will remove any items selected.



Importing Inventory

Scroll up and down to see all available data columns to use.  The columns in yellow are always required when 
loading and editing data.  IMMID is not required.   All other columns are selected if needed.   Use these column 
names to create a excel spreadsheet.



Importing Inventory

This is an example of a excel spreadsheet. All column names must match.   CustID, Facility, Location are from the locations 
you setup.   SupplierItemID is the EWS part #.   
StockLocation should be blank but is  required.   Item type M is managed, C is consigned.



Importing Inventory

Save the file as a tab delimited text file and save the file on your network named as you like.



Importing Inventory

Browse and find your file and cluck Upload & Process
You will be notified of success or failure of the upload



Importing Inventory

To check for errors on the file click on Show Upload History



Importing Inventory

Click on corresponding file to list errors and issues



Importing Inventory

This is an example of a inventory record from the import in inventory inquiry


